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The rest of the family and friends are listed in the address book of the deceasbd, 
I 

which can be found:

________________________ 

13. Human Resources/Benefits Contact

Important information may be obtained from these individuals regarding

benefits due to family

________________ Tel. No. ___ _ 
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13. Give obituary to newspapers. Include the following text or details:
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VIEWS ON DISPOSITION OF PROPERTY, SECURITIES. ART, INCOME

_________________________________________________________________________________

_________________________________________________________________________________

_________________________________________________________________________________

_________________________________________________________________________________

_________________________________________________________________________________

_________________________________________________________________________________

_________________________________________________________________________________

_________________________________________________________________________________

_________________________________________________________________________________

_________________________________________________________________________________

_________________________________________________________________________________

_________________________________________________________________________________

_________________________________________________________________________________

_________________________________________________________________________________ 
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OTHER SPECIAL INSTRUCTIONS 

Note: Your views on disposition of property, securities, etc., as well as other ! 

special instructions are not legally binding unless contained in a validly executed 

Last Will and Testament. 
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PLACES OF SAFEKEEPING 

1. Safe-Deposit Box(es) (location and number of box)

The box(es) may be opened by any signer who has a key. If there is no cosigner 

for the box(es), the executor of the estate will have to present Letters 

Testamentary ( or Letters of Administration, if an administrator has been 

appointed) and the box(es) may be opened by the executor in the presence of an 

officer of the bank or the safe-deposit company. Check with the establishment to 

determine whether it is their policy to sea] a safe-deposit box once the obituary 

notice has been published. 

Key (s) 

2. Strongbox

Key or combination

3. Home Safe

Key or Combination

4. Home Desk

Key

5. Office Desk

Key

6. Home Files

Key

7. Office Files

Key
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8. Locker

Key or combination 

9. Briefcase

Key or combination 

10. Ministorage/Warehouse

Key 
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1. Cash

2. Jewelry

3. Objects of Art

4. Furs (Storage?)

LOCATION OF TANGIBLE PROPERTY 

5. Boats, Aircraft, Motor Vehicles, etc.

6. Other
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LOCATION OF DOCUMENTS 

1. I will ______________________ __,;i�

The assets listed in numbers 2 to 4 are considered outside the jurisdiction! of
the probate court. 

2. Life Insurance Policy (if payable to beneficiary other than the estate)

3. Jointly Owned Property

I 
I 

 Deed to Home ____________________  _ 

Deeds to Other Property 

I !/ 

4. Trusts ______________________ --;.--;--
5. Stocks/Securities Certificates

6. Bonds

7. Real Property of the Deceased Not Held Jointly (must be probated)

8. Other Assets (i.e., royalties, patents, etc.)

l !ii1'111 

111 
!I

II 
ii 

Ii II !
//
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Umbrella ______________________ � 
!"ii 

I !!: 6. Mortgage CompanY---------,------------�'___:.:_1 

:j 

7. County Tax Assessor-Collector: Concerning Auto Registration and Title • i I11 
Change .·II :r 

., 
8. Utility Companies , I 

The name on all bills should be changed from that of the deceased. ! I

a. Gas

b. Electric

c. Water

d. Telephone

9. Other organizations
11 

Contact any service organization, automobile club, fraternal organizationJ ii, 
etc., to which the decedent belonged for information on possible benentl ill 
Many organizations have group life insurance credit unions or will returH ! i/j 

unused annual dues. 
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4. Organization of Which the Deceased Was a Member

Dear Sir/Madam,

This is to advise you that (full name of decedent) passed away on (day;

month, year). I understand that he/she may have been covered by a life

insurance plan through your organization. Please let me know what

information you need from me as beneficiary.

Sincerely yours, 

(Survivor's signature) 

(Typed survivor's complete 

given name and accurate 

address) 

. I 
I I 


